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Abstract

This study aims to describe the creation of student worksheets using Google forms. The problem in this study is how the steps for creat-
ing student worksheets through the Google form and the structure of the worksheet produced. The method in this study uses qualitative
descriptive types. Research subjects are instructors who use the Google forms as learning media. The researchers obtained the data
through observation, in-depth interviews, and review of various document sources. The results of the study illustrate the steps in making
student worksheets having the stages of preparation, design, and implementation. Some forms of worksheets produced, namely narrative

models, audio-visuals and links.
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1. Introduction

A common problem that often occurs for teachers at universities is
the difficulty in organizing student tasks -effectively and
efficiently[1][2]. This problem is indicated by the presence of
teachers using conventional methods in the learning process, such
as sending and receiving student assignments in physical form
(using paper) [3]-[7] With the development of technology, today
forms of physical learning can be transformed into online forms
[8]-[11]. One application that can be used is to use the Google
form. Google form is an application that is provided by Google in
a free (free) way to meet the needs of users in the form of
templates and has various functions and uses [12]-[16].

Teacher difficulties can be overcome by using the Google form.
Various forms of forms provided can be used for learning
purposes such as surveys, exam forms, activity sheets which can
all be done online (paperless). Learning will also be more exciting
and interactive [1], [17]-[22].

Meanwhile, the use of Google forms in learning has its impact,
which is managing student tasks to be more efficient. More than
that can be used to prepare/make worksheets following the wishes
and needs of the teacher.

Thus this research attempts to describe the process of creating
student worksheets through the google form and knowing the type
of the worksheet produced [23][24].

2. Research Method

This study uses qualitative research methods with descriptive
types. The study seeks to describe and understand the meaning
that comes from individuals and groups [25][26]. In this study,
data were collected through classroom observations, conducting

in-depth interviews with research subjects, namely teachers in the
study program of anthropology education, Medan State University
that uses the google forms explicitly as a medium in making stu-
dent worksheets. Next, review document sources relating to simi-
lar research results through journals, textbooks and search engines
on the internet.

3. Review of Literature

Research on the use of Google as a learning media, evaluation,
registration form and assignment has been carried out by several
researchers [27]-[31].

The research conducted by Coal was entitled the Use of Google
Form as a Tool for Assessing Lecturer Performance in the
UNISKA PGMI Study Program Muhammad Arsyad Al Banjari
[27]. The results of the research carried out describe the procedure
for developing lecturers' performance appraisal questionnaires
through the Google Form starting from the stage of planning,
creating, publishing and providing instructions for use.
Furthermore, students like the use of online surveys which are
considered easily accessible, efficient, save paper and have an
attractive appearance.

Research conducted by Fauzi entitled Use of Google Form as a
Learning Evaluation Tool in Indonesian Language Subjects
(Analytical-Descriptive Studies in Class VIII of SMP Negeri 1
Lembang) [28]. This study explains the use of Google Form
evaluation tools is expected to provide convenience in learning
evaluation activities both from planning evaluation to efficiency,
effectiveness, and attractiveness for teachers and students.
Research conducted by Fatria and Listari, entitled Application of
Google Drive Learning Media in Indonesian Language Learning.
In the study explained Google Drive could improve the teaching
and learning process to be active and innovative and become
learning-based learning [30].
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The study was conducted by Igbal, M, Rosramadhana, Amal, B.K,
Rumapea, M.E, entitled Use of Google Form as Media for
Assignment of Introductory Subjects to Social Sciences. In his
research describes the google form as a medium in assigning
Social Sciences courses. The assignment can be done online
through the link [31].

Rahardja, Untung, Lutfiani, Ninda, Sandi Alpansari, Moch [29]
entitled Utilization of Google Forms as a Member Registration
System on the Aptisi.or.id Website. This research describes the
google form as a form-based facility to obtain data/information
through questionnaires and registration. By registering through
google form, it is more efficient and effective.

Various initial studies have been conducted so this research is in
line with previous research, and this research focuses more on the
process of making student worksheets through the google form
and some forms/models that can be used for teachers.

4. Result and Discussion

Based on the research results the process of making student work-
sheets is done through several stages, namely:

4.1 Preparation Stages

At this preparation stage several things that are needed, namely:

1. Prepare an operational device, such as a computer, laptop,
smartphone, tablet, etc. (choose one).

2. Instruments used are connected to the internet network.

3. Have a Google email account

4. Semester learning plan documents

4.1.1. Design Stages

Before the implementation of the worksheet, the content of the
worksheets is desired, such as assignment identity, student Name,
and ID, the content of worksheets (text/narration, image / visual,
web links, videos, etc.), selection of the desired template form. To
fill in the content of worksheets adjusted to the topics taken from
the semester learning plan.

4.1.2. Implementation Phase

To open and run google forms can be done in 2 (two) ways,
namely first accessing through the search engine and the second
entering through the Gmail account that was previously owned. To
access via the search engine by typing the keyword ‘“google
form.” Meanwhile via an email account by opening the google
drive feature and selecting the google forms menu.

Fig.1: Front page view of Google Forms

After entering the Google form page (figure 1), some template
characteristics are presented, such as education, personal and work
activities (figure 2). The templates provided are patterned
document models that can be used/adapted to the desired design.
Selecting a template in making the worksheet will automatically
adjust the chosen template. In the template, there will be parts

(features) that help and support in designing the desired
worksheet.

Fig. 2: Template provided by Google form
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Fig. 3: Google form worksheets

After selecting one of the templates and entering into the Google

form, some parts need to be known (Figure 3), namely:

1. The top section of a Google form sheet contains the Untitled
text form which is part of writing the title of the desired
worksheet. Only by deleting/overwriting the untitled form,
the writing will automatically change.

2. This section is a description of a sheet used. It is generally
used to provide concise information on worksheet users.

3. This section is a format of questions that can be modified by

writing/quoting the untitled Question with a question

statement.

The answer column for worksheet questions.

Options for the model of the desired answer, such as short

answers, long answers (paragraphs), multiple choices,

checkboxes, upload files or use a scale.

6. Providers help to add desired parts such as questions, titles,
and descriptions, insert images/photos, videos, and
add/multiply parts of the worksheet page.

7. This section is to change the color, background, and form of
writing.

8.  This section is to see the overall temporary appearance.

9. Arrangements for managing worksheets, such as restrictions
on sending worksheets to users, rearranged by the user before
the sheet is sent and manipulating the text of the recipient of
the worksheet.

10. This section of the worksheet is ready to be sent to users
(students)  which  can be done via emalil,
individuals/collectives, links and sharing on social media
(Google+, Facebook and Twitter). Each worksheet creation is
stored automatically and stored in a folder.

o s

4.2 Worksheet Models

Based on the final results of the worksheet, some models are
produced, namely.
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4.2.1. Narrative Model

This worksheet is designed to analyze a problem that is given
narratively (figure 4). In its use students merely open and access
the links that have been provided
https://goo.gl/forms/kKWT6CcRIHNiwDkH3.
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Fig.4: Students’ worksheet narrative model
4.2.2. Audio-Visual Model

This worksheet is designed to include video content that contains
audio-visuals. In this worksheet, videos can be observed and
played directly. Students see the video content that is included.
Thus the video content can be used as a source of analysis. To
open and access the worksheet, students begin the worksheet
(figure 5) through the link

https://goo.gl/forms/irHBf5IhEX2SfKHN1
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Fig.5: Students’ worksheet audio-visual model
4.2.3. Link Model

This worksheet is designed for students in carrying out tasks
related to the review of documents, such as journals and electronic
books. Teachers can list and link links from specific sources that
can be accessed directly (figure 6). To open this worksheet
students need to open links
https://goo.gl/forms/rORXC5P2YbLCzWAZ2.
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Fig.6: Student worksheet link model

Some models of worksheets produced can be used directly, and
the teacher does not need a physical worksheet (paper) in sending
and receiving student assignments.

5. Conclusions

From the results of this study, it is briefly explained again that the
creation of student worksheets requires the stages in the process
and produces several forms of worksheet models that can be tai-
lored to the needs. Besides, teachers and students are more acces-
sible in the process of sending and receiving worksheets that are
done online. By preparing worksheets through the Google form, it
creates a stimulating, interactive learning environment and saves
time.
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